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 MELKSHAM WITHOUT PARISH COUNCIL 
Clerk: Mrs Teresa Strange 

 
                                                      First Floor 

Melksham Community Campus,  
Market Place, Melksham,  

Wiltshire, SN12 6ES  
Tel: 01225 705700 

 
Email: clerk@melkshamwithout-pc.gov.uk 

Web: www.melkshamwithout-pc.gov.uk 
 

 

Serving rural communities around Melksham 
 

Friday 20th December 2024 
 
To all members of the Council Finance Committee: Councillors John Glover (Chair of Council & 
Committee), David Pafford (Vice Chair of Council), Alan Baines, Richard Wood, Shona Holt, 
Robert Shea-Simonds (Vice Chair of Committee) & John Doel 
 
Dear Finance Committee members 
 
You are invited to attend the Finance Committee meeting which will be held on Monday 6th 
January 2025 at 7.00pm at Melksham Without Parish Council Offices (First Floor), 
Melksham Community Campus, Market Place, SN12 6ES to consider the agenda below:  
 
TO ACCESS THE MEETING REMOTELY, PLEASE FOLLOW THE ZOOM LINK BELOW. THE 
LINK WILL ALSO BE POSTED ON THE PARISH COUNCIL WEBSITE WHEN IT GOES LIVE 
SHORTLY BEFORE 7PM.  
 
Click link here: 
https://us02web.zoom.us/j/2791815985?pwd=Y2x5T25DRlVWVU54UW1YWWE4NkNrZz09&o
mn=89381690722  
Or go to www.zoom.us or Phone 0131 4601196 and enter: Meeting ID: 279 181 5985    
Passcode: 070920.  Instructions on how to access Zoom are on the parish council website 
www.melkshamwithout-pc.gov.uk . If you have difficulties accessing the meeting please call (do 
not text) the out of hours mobile:  07341 474234 
 
To access the agenda online please scan the below QR code.  
 
      YOU CAN ACCESS THE AGENDA PAPERS HERE 
Yours sincerely 

 

 
Teresa Strange, Clerk 
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Serving rural communities around Melksham 

AGENDA 
 

1. Welcome and Housekeeping  
 

2. To receive Apologies and approval of reasons given. 
 

3.  a) To receive Declarations of Interest 
b) To consider for approval any Dispensation Requests received by the Clerk and not 

previously considered. 
c) To note that Councillors living in the Parish have a dispensation for Precept setting. 
 

4. To consider holding items in Closed Session due to confidential nature Under the Public 
Bodies (Admission to Meetings) Act 1960, the public and representatives of the press and 
broadcast media be excluded from the meeting during consideration of business, where 
publicity would be prejudicial to the public interest because of the confidential nature of the 
business to be transacted. 

 
5. Public Participation  

 

6. To consider request for funding Melksham Town Council events in 2025/26, following 
further information provided.  
 

7. To note for background information: Minutes of Finance Committee 8th January 2024 
(annotated with 2023/24 year end figures) 
 

8. Community Infrastructure Levy (CIL): 
a) To note CIL income received in 2024/25 and agree potential CIL income figure to 

include for 2025/26. 

b) To note parish council’s agreed uses of CIL and to consider more project specific spend 
for current and next financial year. 

c) East of Melksham Community Centre: To consider the town council update on the 
current project status as part of due diligence review of the legal CIL funding 
arrangement. 

 
9.  Solar Farm Community Funding:  

a) To agree appropriate potential income figure for 2025/26. 

b) To consider spend of Solar Farm funding for current and next financial year. 

 

10. Reserves: 
a) To review Financial Reserves Policy  

b) To consider contribution to Reserves and spending from Reserves for current and next 
financial year.  
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Serving rural communities around Melksham 

11.  Budget 
a) To review and consider Budget for 2024/2025 against anticipated position at year end; 

and estimate for 2025/2026. 

b) To recommend virements against Budget for 2024/2025. 

c) To recommend Budget for 2025/2026. 

 
12.  Precept 

a) To note “Town & Parish Councils Council Tax Factsheet October 2024 

b) To note confirmed Taxbase number for 2025/26. 

c) To recommend Parish Council Precept for 2025/2026. 

 
13. To review Investment Policy. 

 
14. To review Risk Register.  

 
15. Internal Audit visit: To receive feedback from internal audit visit (1 of 2 for 2024/25) on 

Wednesday 18th December and consider report. 
a) To approve revised Tender arrangements for current grasscutting tender. 

b) To amend Financial Regulations regarding signatories on Bank Reconciliations to match 
current practice 

 
16. To consider submitting comments to Government consultation on Local Audit Reform 

https://www.gov.uk/government/consultations/local-audit-reform-a-strategy-for-overhauling-
the-local-audit-system-in-england/ 

 
 
 

           Copy to: All Councillors  
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From: Teresa Strange
To: Hayley Bell
Cc: Locum; Marianne Rossi
Subject: RE: Potential Funding Support for Melksham’s 2025 Community Events
Date: 20 December 2024 10:19:00

Hi Hayley
Please find below the extract from the draft minutes of the December Full Council meeting
of Melksham Without, when they considered your request below.
 
If you are able to provide some information to inform the Finance Committee meeting on
Monday 6th January, when they make their budget recommendations, or if not possible by
then, to inform the Full Council meeting on Monday 20th January when they approve the
budget and Precept, that would be helpful.
 
All the best, Teresa
 
 

        Funding requests from Melksham Town Council for 2025/26 financial year:
 
Councillor Glover explained that the parish council had received some funding requests
from Melksham Town Council to contribute towards some community events in the
2025/26 financial year, which were as follows:
 

VE Day Celebrations – 8th May
Park Yoga sessions May – Sept
Holiday Activities in King George Park
Proms in the Park
Remembrance Day Commemorations
Christmas Lights Switch-On

 
It was noted that at present the parish council has only received limited information on
these events. Members questioned whether Melksham Town Council had contacted the
neighbouring parishes for contributions towards these events, as residents from other
parishes may well attend these events. Members felt that they may potentially support
some of the above activities but not all of them, as some of these activities clashed with
the activities that the parish council already supported around the parish.  Additionally, it
was noted that the council already hosted holiday football activities at the Bowerhill Sports
Field, which was a parish council facility. Members also felt uncomfortable about
contributing towards free park yoga, as there were already commercial businesses doing
this in the Melksham area. Councillor Harris queried whether this request would come
under grant applications. It was noted that the parish council had previously provided grant
funding towards the Christmas lights as well as towards the food and river festival,
carnival, party in the park, etc. Furthermore, it was felt that some of these requests were
town activities and should be something that the town provides, not for the parish council
to contribute to.
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After a discussion, members felt that they needed more information in order to make an
informed decision about the requests. In particular, more details about what they are
proposing and a breakdown of overall costs expected for each event.
 
Resolved: The parish council are unable to approve any funding towards the above
activities at this stage and require more information on each event as detailed above in
order to make an informed decision on each request.
 
 
From: Hayley Bell <hayley.bell@melksham-tc.gov.uk> 
Sent: 13 November 2024 14:36
To: Teresa Strange <clerk@melkshamwithout-pc.gov.uk>
Subject: Potential Funding Support for Melksham’s 2025 Community Events

 
Dear Teresa and Melksham Without Council,
I hope this message finds you well.
We are reaching out to explore the possibility of securing funding support from
Melksham Without Parish Council for several community events planned for 2025.
These events are designed to engage and benefit all our residents, providing
wonderful opportunities for our councils to unite in bringing joy, cultural enrichment,
and communal spirit to Melksham.
The FREE key events planned include:

VE Day Celebrations – 8th May
Park Yoga sessions May – Sept
Holiday Activities in King George Park
Proms in the Park
Remembrance Day Commemorations
Christmas Lights Switch-On

Each event will serve as a platform to foster community pride and togetherness. With
your support, we hope to make these gatherings as inclusive and impactful as
possible.
We would be grateful if Melksham Without Council would consider contributing to
the funding of these events. This collaborative effort would not only enhance the
scale and quality of each event but would also underscore our commitment to
serving the Melksham community together.
Thank you very much for considering this request. We are happy to discuss this in
further detail at your convenience.
Best Wishes
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T:  (01225) 704187
E:  hayley.bell@melksham-tc.gov.uk
I:   www.melksham-tc.gov.uk
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From: Teresa Strange
To: "Committee Clerk"
Cc: Hayley Bell; Marianne Rossi
Subject: RE: East Melksham Community Centre
Date: 20 December 2024 11:51:00
Attachments: s106 for East Melksham Community Centre.pdf

image001.png

Thanks Andrew
 
I listened to that part of your meeting as Fran suggested, as it factored into our comments
we submitted on Blackmore Farm – and this is useful for our review as part of the Finance
Committee on 6th Jan.
 
I thought that the meeting said that you had £600k+ which is the £500k in the s106 index
linked?  And £315k from Melksham Without PC so you have at least £915k?
 
I have looked up the s106 that you discussed, and its attached – to save you looking (ignore
the last page, its picked that up in error), what we are interested in is any side agreement
that you had with Wiltshire Council about what the £600k was to be spent on?  When we
had the similar amount for Berryfield Village Hall we had a side agreement with WC that
listed what it could and could not be spent on.
 
Thanks very much, yes, we aim to finish today and come back on Monday 6th Jan – Merry
Christmas to you too!
See you in the new year,
All the best, Teresa
 
 
From: Committee Clerk <committee.clerk@melksham-tc.gov.uk> 
Sent: 20 December 2024 11:18
To: Locum <locum@melksham-tc.gov.uk>; Hayley Bell <hayley.bell@melksham-tc.gov.uk>;
Teresa Strange <clerk@melkshamwithout-pc.gov.uk>; Marianne Rossi
<admin@melkshamwithout-pc.gov.uk>
Subject: East Melksham Community Centre

 
Hi all.
 
Just putting the finishing touches to Ec Dev minutes and this is a summary of their
discussions on the East Melksham Community Centre.
 
‘Members discussed the question of Community Centre and felt that two medium
sized halls, one inside Melksham East (Melksham Town Council) and one outside of
Melksham East (Melksham Without Parish Council). It was noted that over £500000
was held for a community centre project within Melksham Town boundaries and it
was hoped that Melksham Without Parish Council would be able to find land and
funding for a second community centre.’
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The committee asked if we could share with councillors and Melksham Without
where we are with the project and the funding. I sent the solicitors a map showing the
area we were looking at but I don’t know if it has got any further.
 
Teresa and Marianne – Understand today is your last before the holidays. Hope you
both have a Merry Christmas and a Happy New Year.
 
Andrew
 
Andrew Meacham
Committee Clerk
 
 
T:  (01225) 704187
E:  committee.clerk@melksham-tc.gov.uk
I:   www.melksham-tc.gov.uk
 
 
Disclaimer and Confidentiality Notice
This email and any attachment are confidential to the intended recipients and access to this email by anyone else is
unauthorised. If you should not have received this email, please notify us immediately by reply email and then destroy
any copies and delete this message from your system. Unless authorised by Melksham Town Council, copying,
forwarding, disclosing or using this email or its contents is prohibited. Melksham Town Council is not responsible for
controlling transmissions over the internet and makes no representation or warranty as to the absence of viruses in this
email or any attachment. No contract is intended by this email, and any personal opinions expressed in this message
are those of the sender and should not be taken as representing views of Melksham Town Council. Receipt of this e-
mail does not imply consent to use or provide this e-mail address to any third party for any purpose. Melksham Town
Council will not request the disclosure of personal financial information by means of e-mail any such request should be
confirmed in writing by contacting Melksham Town Council.
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From: Teresa Strange
To: Evans, Debbie
Subject: Date of completion for 14/10461/OUT East of Melksham (Hunters Wood/The Acorns)
Date: 20 December 2024 13:21:00

Hi Debbie
 
Would you be able to give me the date of completion of this development please.
As you are aware, there is a legal agreement between Melksham Without Parish Council
and Melksham Town Council for the c£315k CIL from this development to build a
community centre, and its expiration date is based on 3 years from the completion date,
hence the question as to when that is.
Have a lovely Christmas break,
With many thanks, Teresa
 
 
 
Teresa Strange 
Clerk & Responsible Financial Officer
Melksham Without Parish Council
First Floor
Melksham Community Campus
Market Place, Melksham
Wiltshire, SN12 6ES
01225 705700
www.melkshamwithout-pc.gov.uk
 
ADVANCE NOTICE OF LEAVE: 
The parish council office will close for the Christmas break on Friday 20th December and
re-open on Monday 6th January.
 
Wellbeing Statement I may send emails outside office hours but never with any
expectation of response.  Please just get back to me when you can within your own working
hours. Thank you.
 
 
Want to keep in touch? 
Follow us on facebook:  Melksham Without Parish Council or Teresa Strange (Clerk) for
additional community news
On X: @melkshamwithout
On Instagram: melkshamwithoutpc
On LinkedIn: Melksham Without Parish Council
 
 
 
This email and any attachments to it are intended solely for the use of the individual(s) to
whom it is addressed. If you are not the intended recipient of this email, please forward it
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to admin@melkshamwithout-pc.gov.uk
Please be aware that information contained in this email may be confidential and that any
use you make of it which breaches the common law protection may leave you personally
liable. Our privacy notice can be found HERE.
We do not guarantee that any email is free of viruses or other malware.
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SECTION 106 SIDE AGREEMENT RELATING TO  

THE CONSTRUCTION OF A VILLAGE HALL IN THE PARISH OF MELKSHAM 
WITHOUT, WILTSHIRE 

between 
 

WILTSHIRE COUNCIL 

 
 

and 
 

MELKSHAM WITHOUT PARISH COUNCIL 

 

 
 

IKEN: 138258 
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THIS DEED is dated                             2022 

PARTIES 
(1) WILTSHIRE COUNCIL of County Hall, Bythesea Road, Trowbridge, Wiltshire, BA14 

8JN (Wiltshire Council) 

(2) MELKSHAM WITHOUT PARISH COUNCIL of Sports Pavilion, Westinghouse Way, 
Bowerhill, Melksham, Wiltshire. SN12 6TL  (Melksham Without Parish Council) 

BACKGROUND 
(A) Wiltshire Council is the local planning authority for the purposes of the Town and 

Country Planning Act 1990 for the area in which the Land is situated. 

(B) Wiltshire Council has received the Village Hall Contribution from the Payer in two 
parts. 

(C) Wilshire Council has paid Melksham Without Parish Council the sum of £136.45 this 
typo needs amending, (One hundred and thirty six thousand, four hundred and fifty 
pounds) as the first part of the Village Hall Contribution on 07 May 2021. 

(D) The Village Hall Land was transferred to Melksham Without Parish Council by 
Bellway Homes Limited on 27 October 2021. 

(E) The parties seek to enter into this agreement to allow Melksham Without Parish 
Council to complete the Works. 

(F) In consideration of Melksham Without Parish Council using the Contribution and 
indemnifying Wiltshire Council in respect of any liabilities relating to the Contribution 
contained within the Section 106 Agreement, Wiltshire Council will transfer the 
Contribution to Melksham Without Parish Council. 

AGREED TERMS 

1. INTERPRETATION 

1.1 The definitions and rules of interpretation in this clause apply in this agreement. 

Authorised Representative: means the persons respectively designated as such by 
the parties, the first such persons being set out in Schedule 4 to this agreement 

Contribution: means sum of £425, 997.78 (four hundred and twenty five thousand, 
nine hundred and ninety seven thousand pounds and seventy eight pence) being the 
second and final part of the Village Hall Contribution; 

 Controller has the meaning given to it in the UK GDPR; 

 Data Protection Legislation means the UK GDPR, the Data Protection Act 2018 
and any other relevant national laws implementing, supplementing or relating to the 
derogation from the UK GDPR, and any formal guidance or codes of conduct issued 
by the Information Commissioner’s Office (or other competent authority) in each case 
as amended, superseded or replaced from time to time; 

 DPA 2018 means the Data Protection Act 2018; 
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Interest: means interest at the rate of 4% above the base lending rate of the HSBC 
Bank Plc from time to time; 

Land: means the land East of Semington Road, Melksham, Wiltshire shown edged 
red on Plan 1; 

Losses: means all claims, liabilities, reasonable costs and reasonable expenses 
(including reasonable legal expenses). 

Payer: Those who have made payments of the Contribution to Wiltshire Council 
under the Section 106 Agreements; 

 Personal Data has the meaning given to it in the UK GDPR; 

Plan 1: means the plan defined as the Plan in the Section 106 Agreement; 

Plan 2: means the plan attached at Schedule 1 to this agreement; 

 Processor has the meaning given to it in the UK GDPR; 

Prohibited Act:  means: 

1.1.1 offering, giving or agreeing to give to any servant of Wiltshire Council any 
gift or consideration of any kind as an inducement or reward for: 

(a) doing or not doing (or for having done or not having done) any act in 
relation to the obtaining or performance of this agreement or any 
other contract with Wiltshire Council; or 

(b) showing or not showing favour or disfavour to any person in relation 
to this agreement or any other contract with Wiltshire Council; 

1.1.2 entering into this agreement or any other contract with Wiltshire Council 
where a commission has been paid or has been agreed to be paid by 
Melksham Without Parish Council or on its behalf, or to its knowledge, 
unless before the relevant contract is entered into particulars of any such 
commission and of the terms and conditions of any such contract for the 
payment thereof have been disclosed in writing to Wiltshire Council; 

1.1.3 committing any offence: 

(a) under the Bribery Act; 

(b) under legislation creating offences in respect of fraudulent acts; or 

(c) at common law in respect of fraudulent acts in relation to this 
agreement or any other contract with Wiltshire Council; or 

defrauding or attempting to defraud or conspiring to defraud Wiltshire Council 

Purpose: means the construction of a village hall on the Village Hall Land to the 
Village Hall Specifications as more particularly described in the S106 Agreement.. 

Section 106 Agreement: means an agreement dated 16 May 2017 a copy of which 
is attached at Schedule 2.   
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Section 106 Restrictions: means all those conditions contained in the Section 106 
Agreement which apply to Wiltshire Council regarding the use of the Village Hall, 
Village Hall Land and the Village Hall Contribution. 

UK GDPR: means the retained EU law version of the General Data Protection 
Regulation (EU) 2016/679), as incorporated into UK law under section 3 of the 
European Union (Withdrawal) Act 2018 and as defined in the Data Protection, 
Privacy and Electronic Communications (Amendments etc) (EU Exit) Regulations 
2019, as amended, updated or replaced from time to time; 

Village Hall Contribution: means the sum received by the Council on 11 November 
2021 in accordance with Paragraph 4(b) of Schedule 4 of the Section 106 
Agreement. 

Village Hall Land: means the area of land transferred to Melksham Without Parish 
Council on 27 October 2021 with Title Number WTXXXXXX shown edged red on 
Plan 2.    

1 Title number(s) out of which the property is transferred 
 
WT433346 

2 Other title number(s) against which matters contained in this transfer are to be registere         
 

 

Working Days: means any day from Monday to Friday (inclusive) which is not 
Christmas Day, Good Friday or any statutory Bank Holiday. 

Works: means the works to deliver the Purpose; 

1.2 Clause, schedule and paragraph headings shall not affect the interpretation of this 
agreement. 

1.3 A person includes an individual, corporate or unincorporated body (whether or not 
having separate legal personality) and that person’s legal and personal 
representatives, successors or permitted assigns. 

1.4 A reference to a company shall include any company, corporation or other body 
corporate, wherever and however incorporated or established. 

1.5 Words in the singular shall include the plural and vice versa. 

1.6 A reference to one gender shall include a reference to the other genders. 

1.7 A reference to a statute or statutory provision is a reference to it as it is in force for 
the time being, taking account of any amendment, extension, or re-enactment and 
includes any subordinate legislation for the time being in force made under it. 

1.8 A reference to writing or written includes faxes but not e-mail. 

1.9 References to clauses and schedules are to the clauses and schedules of this 
agreement; references to paragraphs are to paragraphs of the relevant schedule to 
this agreement. 
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1.10 Where there is any conflict or inconsistency between the provisions of the 
agreement, such conflict or inconsistency shall be resolved according to the following 
order of precedence: 

1.10.1 the clauses of the agreement;  

1.10.2 the schedules to this agreement. 

2. WILTSHIRE COUNCIL OBLIGATIONS 

2.1 Wiltshire Council shall transfer the Contribution to Melksham Without Parish Council 
within 28 Working Days of receipt of an invoice in accordance with clause 3.1.1.  

3. MELKSHAM WITHOUT PARISH COUNCIL OBLIGATIONS 

3.1 Melksham Without Parish Council shall: 

3.1.1 raise an invoice for the Contribution on completion of this agreement; 

3.1.2 use the Contribution only for the Purpose and to the reasonable satisfaction 
of Wiltshire Council; 

3.1.3 complete the Works to the reasonable satisfaction of Wiltshire Council; not 
for the agreement, but how will this be done? Site visit?  

3.1.4 maintain the Works to the reasonable satisfaction of Wiltshire Council; 

3.1.5 use their reasonable endeavours to permit in perpetuity public access to 
Village Hall, Village Hall Land and any other land that has benefited from the 
use of the Contribution until such times as that land is obsolete, closed or 
disposed of;  

3.1.6 place the Contribution in an interest-bearing account from which it and any 
interest accrued thereon can be identified annually; 

3.1.7 in the event that the Contribution or any Interest accrued thereon has not 
been expended or committed by  11 October 2021 date needs updating, 
current building handover date is mid August 22 but might be delay it shall 
be repaid to Wiltshire Council on written demand. 

3.1.8 in the event that the Contribution or any Interest accrued thereon has not 
been expended or committed in accordance with this agreement and/or any 
other document referred to in it, it shall be repaid to Wiltshire Council on 
written demand. 

3.1.9 within 10 Working Days of any reasonable written request by Wiltshire 
Council to provide information on the amount of the Contribution held, the 
interest accrued, the amount expended and the purposes on which it has 
been expended. 

4. WARRANTIES 

4.1 Each party represents and warrants to the other that following its own investigations, 
it has full capacity and authority, and all necessary consents, licences and 
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permissions to enter into and perform its obligations under this agreement and that it 
has not committed a Prohibited Act. 

4.2 Save as expressly provided in this agreement or any of the documents referred to in 
it, no representations, warranties or conditions are given or assumed by Wiltshire 
Council in respect of any information which is provided to Melksham Without Parish 
Council by Wiltshire Council and any such representations, warranties or conditions 
are excluded, save to the extent that such exclusion is prohibited by law.  

4.3 Nothing in this clause shall limit or exclude the liability of Wiltshire Council or 
Melksham Without Parish Council for fraud or fraudulent misrepresentation. 

5. INDEMNITIES 

5.1 Melksham Without Parish Council shall indemnify and keep indemnified Wiltshire 
Council against all Losses incurred by Wiltshire Council to the extent that such 
Losses arise as a result of: 

5.1.1 Melksham Without Parish Council’s breach of this agreement and any other 
document referred to in it; 

5.1.2 any fraudulent or negligent act or any Prohibited Act committed by 
Melksham Without Parish Council, its agents or contractors; and/or 

5.1.3 any breach of the Section 106 Restrictions. 

6. DISPUTE RESOLUTION 

6.1 In the event of any complaint or dispute arising between the parties in relation to this 
agreement, the matter should first be referred for resolution to the Authorised 
Representative of each party (or their nominated representatives). 

6.2 Should the complaint or dispute remain unresolved within 14 days of the matter first 
being referred to each Authorised Representative in accordance with clause 5.1, 
either party may refer the matter to an Executive Director of Wiltshire Council and the 
Chairman of Melksham Without Parish Council with an instruction to attempt to 
resolve the dispute by agreement within 28 days, or such other period as may be 
mutually agreed by Wiltshire Council and Melksham Without Parish Council. 

6.3 In the absence of agreement under clause 5.2, the parties may seek to resolve the 
matter through mediation under the CEDR Model Mediation Procedure (or such other 
appropriate dispute resolution model as is agreed by both parties). Unless otherwise 
agreed, the parties shall bear the costs and expenses of the mediation equally. 

7. DATA PROTECTION 

7.1 Both parties shall comply with all applicable requirements of the Data Protection 
Legislation.  This clause is in addition to, and does not remove or replace, a party's 
obligations under the Data Protection Legislation. 

7.2 The parties shall comply with their respective obligations set out in Schedule 3 (Data 
Protection). 
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7.3 Each party shall ensure that it does nothing knowingly or negligently which places the 
other party in breach of Data Protection Legislation. 

7.4 The provisions of this clause and Schedule 3 (Data Protection) shall apply during the 
term of this agreement and indefinitely after its expiry.  

8. GENERAL 

8.1 This agreement and the other documents referred to in it contain the whole 
agreement between the parties and supersedes and replaces any prior written or oral 
agreements, representations or understandings between them.  The parties confirm 
that they have not entered into this agreement on the basis of any representation that 
is not expressly incorporated into this agreement.  Nothing in this clause shall 
exclude liability for fraud or fraudulent misrepresentation. 

8.2 No forbearance or delay by either party in enforcing its rights will prejudice or restrict 
the rights of that party and no waiver of any such rights or of any breach of any 
contractual terms will be deemed to be a waiver of any other right or of any later 
breach. 

8.3 Nothing in this agreement will be construed as constituting or evidencing any 
partnership, contract of employment or joint venture of any kind between the parties 
or as authorising one party to act as agent for the other.  No party will have authority 
to make representations for, act in the name or on behalf of or otherwise to bind the 
other party in any way. 

9. VARIATION 

9.1 No variation of this agreement will be valid unless recorded in writing and signed by 
or on behalf of each of the parties to this agreement. 

10. CUMULATION OF REMEDIES 

10.1 Subject to the specific limitations set out in this agreement, no remedy conferred by 
any provision of this agreement is intended to be exclusive of any other remedy 
except as expressly provided for in this agreement and each and every remedy shall 
be cumulative and shall be in addition to every  other remedy given there under or 
existing at law or in equity by statute or otherwise.  

11. SEVERANCE 

11.1 If any provision (or part of a provision) of this agreement is or becomes invalid, illegal 
or unenforceable, it shall be deemed modified to the minimum extent necessary to 
make it valid, legal and enforceable. If such modification is not possible, the relevant 
provision (or part of a provision) shall be deemed deleted. Any modification to or 
deletion of a provision (or part of a provision) under this clause shall not affect the 
legality, validity and enforceability of the rest of this agreement. 
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12. THIRD PARTY RIGHTS 

12.1 Except as expressly provided in this agreement, a person who is not a party to this 
agreement has no right under the Contracts (Rights of Third Parties) Act 1999 to 
enforce or enjoy the benefit of any term of this agreement. This does not affect any 
right or remedy of a third party which exists, or is available, apart from that Act. 

12.2 The rights of the parties to rescind or agree any amendment or waiver under this 
deed are not subject to the consent of any other person. 

13. NOTICES 

13.1 Notices shall be in writing, and shall be sent to the other party marked for the 
attention of the person at the address set out for such party in this agreement. 
Notices may be sent by first-class mail or facsimile transmission provided that 
facsimile transmissions are confirmed within twenty-four (24) hours by first-class 
mailed confirmation of a copy. Correctly addressed notices sent by first-class mail 
shall be deemed to have been delivered seventy-two (72) hours after posting and 
correctly directed facsimile transmissions shall be deemed to have been received 
instantaneously on transmission provided that they are confirmed as set out above. 

14. COUNTERPARTS 

14.1 This agreement may be executed in any number of counterparts, each of which when 
executed shall constitute a duplicate original, but all the counterparts shall together 
constitute one agreement. 

14.2  No counterpart shall be effective until each party has executed at least one 
counterpart. 

15. GOVERNING LAW AND JURISDICTION 

15.1 This agreement will be governed by and interpreted in accordance with the law of 
England and Wales. 

15.2 Each party irrevocably submits to the exclusive jurisdiction of the courts of England 
and Wales over any claim or matter arising under or in connection with this 
agreement. 

 
In witness whereof this agreement is executed as a deed and delivered on the date stated at 
the beginning of this agreement.
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EXECUTED as a DEED   
By affixing of the COMMON SEAL of   
WILTSHIRE COUNCIL   
  
  
  
in the presence of:  

................................. 
  Authorised Officer 
  
  
EXECUTED as a DEED   
By affixing of the COMMON SEAL of   
MELKSHAM WITHOUT PARISH 
COUNCIL 

  

  
  
  
in the presence of:  

................................. 
  Authorised Officer 
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Schedule 1 – Plan 2 
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Schedule 2 – Section 106 Agreement 
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Schedule 3 – Data Protection 

1 Data Processing 

1.1 As at the Commencement Date, Wiltshire Council has determined that the 
performance of this agreement does not require disclosure of Personal Data. 

1.2 Neither party shall disclose any Personal Data to the other party in connection with 
this agreement. 

1.3 The parties acknowledge that each of them retains the role of Controller only for 
their respective organisation in connection with this agreement. 

1.4 In the event that Wiltshire Council determines that disclosure of Personal Data is 
required for the proper performance of this agreement, before either party makes 
any such disclosure: 

1.4.1 the parties shall co-operate in good faith to review relevant 
requirements; 

1.4.2 should Wiltshire Council determine that changes to the terms of this 
Schedule 3 are necessary to ensure compliance with Data Protection 
Legislation (the Required Changes), Wiltshire Council will provide at 
least one month’s written notice to Melksham Without Parish Council of 
the Required Changes (such notice to be given in accordance with 
clause 12 (Notices)). Melksham Without Parish Council will upon receipt 
of such notice confirm that it will accept these changes; and 

1.4.3 Melksham Without Parish Council shall enter into such further 
agreements relating to compliance with Data Protection Legislation as 
Wiltshire Council may reasonably require. 
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Schedule 4 – Authorised Representatives 

1.1 AUTHORISED REPRESENTATIVES 

(a) Wiltshire Council’s Authorised Representative:  

Head of Development Control, Wiltshire Council, County Hall, Bythesea Road, 
Trowbridge. BA14 8JN 

 

(b) Melksham Without Parish Council Authorised Representative: 

Parish Clerk and Responsible Finance Officer, Melksham Without Parish Council, 
Sports Pavilion, Westinghouse Way, Bowerhill, Melksham, Wiltshire. SN12 6TL. 
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Clerk’s Note re the General Fund & Reserves Policy  

 

The Clerk has always struggled with this, as if you follow the premiss of Precept is 
expenditure, less income then your carry forward should be zero.    We have 
discussed with the Internal Auditor and it does include movements to reserves in that 
precept calculation and therefore any general, ie not earmarked or ringfenced, 
reserves would count as the General Fund/Reserve.  

 

I have looked up the JPAG guidance, which is in your pack (from when you looked at 
it in May 24) and says:  

 

“General Reserve 

5.33 The general reserve of an authority comprises of its cash flow and 
contingency funds to cover unexpected inflation, unforeseen events and unusual 
circumstances.  

5.34 The generally accepted recommendation with regard to the appropriate 
minimum level of a small authority’s general reserve is that this should be maintained 
at between three and twelve months of net revenue expenditure.”  

 

Therefore, I think you should be including your non earmarked and non ringfenced 
reserves in your General Reserve calculation, and not just the carry forward figure at 
year end.  

So:  

I have included in your packs, the reserves analysis from year end, and you can see 
the contingency column, and you could also use any that are not committed or 
ringfenced.  

 

Therefore:  

 

In your Reserves Policy, it should say that you will hold between three and twelve 
months of net revenue expenditure.  
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● virements (transfers between budget lines) are permitted but not required - they
should be used to clarify the situation of the authority alongside budget variances
arising from unforeseen circumstances.

Investments:

5.29. Most authority reserves are held in instant or notice bank accounts or other short-
term investments (see paragraph 2.22 for a definition). Occasionally, circumstances
necessitate authorities to make other types of investment, for example when saving
for a future capital project or while deciding how to apply the proceeds of an asset
sale or a donation.

5.30. In deciding whether it is appropriate to make long-term investments, the authority
should follow the Ministry Guidance on local government investments.

Reserves:

5.31. As with any financial entity, it is essential that authorities have sufficient reserves
(general and earmarked) to finance both their day-to-day operations and future plans.

5.32. Smaller authorities have no specific right to accumulate funds via the precept. All
reserves should be reviewed and justified regularly (i.e. at least annually). It is good
practice to transparently publish both the level and rationale of all reserves.

General reserves:

5.33. The general reserve of an authority comprises its cash flow and contingency funds to
cover unexpected inflation, unforeseen events and unusual circumstances.

5.34. The generally accepted recommendation with regard to the appropriate minimum
level of a smaller authority’s general reserve is that this should be maintained at
between three and twelve months of net revenue expenditure.

5.35. The reason for the wide range is to cater for the large variation in activity level
between individual authorities. The smaller the authority, the closer the figure may be
to 12 months expenditure, the larger the authority, the nearer to 3 months. In
practice, any authority with income and expenditure in excess of £200,000 should
plan towards 3 months equivalent general reserve.

5.36. In all of this it is important that each authority adopt, as a general reserve policy, the
level appropriate to their size, situation, risks and plan their budget so as to ensure
that the adopted level is maintained. Consideration of the minimum level of reserves
requires not only consideration of level of income and expenditure but also the risks
to that income.

5.37. Authorities with significant self-generated income (other than the precept or levy)
should take into account situations that may lead to a loss in revenue as well as
increased costs and adapt their general reserve accordingly.

three and twelve months

MWPC reserves policy states 1 months as the council have reserves that could 
be used in the event that they were needed. At the 23/24 year end the the 
general fund stands at c£58k which is at least one months worth of running 
costs. 

Most reserves are ear marked for things such as replacement play area equipment or defibrillators which we know 
will need to be replaced at the end of their life. This is held in reserves so that when these items need to be replaced 
there are adequate funds available to replace these items. Some funds are ring fenced for specific purposes for 
things such as the s106 Shurnhold fields fund which is only to be used on the maintenance of the field. The SSEN 
grant which is held in reserves is only to be used specifically on the Melksham Emergency support project for the 
items that were applied for such as the database and frindge magnets with the emergency number on. 
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Earmarked and other reserves:

5.38. None of the above in any way affects the level of earmarked and/or capital receipts
reserves that an authority may or should hold.

5.39. There is, in practice, no upper or lower limit to EMR/CRRs save only that they must
be held for genuine and identifiable purposes and projects, and their level should be
subject to regular review and justification (at least annually and at budget setting),
and should be separately identified and enumerated. Significant levels of EMRs in
particular may give rise to enquiries from internal and/or external auditors.

AGS Assertion 2 — Internal control

Standing orders and financial regulations:

5.40. Model versions of Standing Orders and Financial Regulations are provided by NALC
and ADA. Authorities should ensure that they are working from the latest model and
that it has been appropriately adapted for their size and requirements. This should be
reviewed and minuted annually.

5.41. Financial Regulations should include a limit for the purchase of goods and services
above which three estimates or quotes should be invited from persons or firms
competent to do the work. Standing Orders will state a higher value above which
competitive tenders by sealed bid should be invited.

5.42. It is the responsibility of authorities to determine their own limits but they should not
exceed the model except in the very largest authorities.

5.43. As far as possible, a fully priced official order should be sent to suppliers in advance
of delivery of goods. Official orders both commit a supplier to a price and help
prevent unauthorised credit being granted in the authority’s name. Officers and
practitioners should keep up to date with VAT Guidance issued by HM Revenue and
Customs.

Safe and efficient arrangements to safeguard public money:

5.44. Accounts for payment - The payments process should always be carried out in
accordance with the authority’s Financial Regulations. All payments made since the
last meeting should be reported to the next authority meeting. Members should never
sign blank cheques or authorise funds transfers which are presented to them
unsupported by the appropriate documentation.

5.45. Petty cash should be kept to a minimum and should not be used when a traceable
payment method is available. Complete records of the receipts and payments should
be maintained including VAT analysis, and regular reconciliation performed, and
reported at each authority meeting.

All reserves are carefully 
considered.

New model Financial regs issued May 24 and on agenda for Fin 
20th May to review/adopt

Financial Regulations

MWPC does not 
hold petty cash. 

Accounts that 
have been 
signed off are 
presented 
to Full Council 
the following 
month. No blank 
checks are 
signed and two 
non financial 
Cllrs check the 
CHQ  
book each 
month to 
ensure that no 
unauthorised 
CHQs have 
been written etc. 

Cashbook transfers are 
authorised at Full Council. 
Any transfers in and out of 
the CCLA account are 
signed by two finance 
members before the transfer 
is sent. 
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Financial Reserves Policy 

Reviewed by Finance Committee 8th January 2024- no changes made 

(min.344/23). Approved for adoption at Full Council 22nd January 2024. 

Purpose 

Melksham Without Parish Council is required to maintain adequate financial reserves to meet 

the needs of the organisation. The purpose of this policy is to set out how the Council will 

determine and review the level of such reserves, and how they will be used. 

Local government legislation requires parishes to have regard to the level of reserves 

needed for meeting estimated future expenditure, when calculating their budget. However, 

there is no specified minimum or maximum level of reserves that an authority should hold, 

and it is the responsibility of the Responsible Financial Officer, to advise the Council about 

the level of reserves, and to ensure that there are key protocols for their establishment and 

use.  

 

Types of reserves  

Reserves can be categorised as earmarked (held for a specific purpose), or general (held to 

cushion the impact of uneven cash flows or unexpected events). 

Earmarked Reserves (or Specific Reserves) – are held for specific projects or purposes, or 

to meet known or predicted liabilities. Specific Reserves are often used to “smooth” the 

effects of certain expenditure commitments over a period of time thereby reducing the impact 

of significant expenditure in any one year (e.g. setting of up new Village Halls, replacing large 

items of capital equipment).  

General Reserves – is a sum of money that is not earmarked for specific purposes, but 

rather set aside to deal with unexpected events or emergencies, and to provide a working 

capital cushion to deal with uneven cash flows. The level of this working balance needs to be 

regularly reviewed using a risk-based assessment. 

 

Adequacy and Use of Reserves 

Earmarked reserves, which are set aside for special projects, should be realistic and 

approved by the council. When approving specific reserves, the Council should consider: 

o The reason for/purpose of the reserve  

o How and when the reserve can be used 

o Procedures for the reserve’s management and control 

 

MELKSHAM WITHOUT 
PARISH COUNCIL 
 

AGENDA ITEM 10a - Reserves Policy- Last reviewed January 2024 74



 
 

 

o A process and timescales for review of the reserve to ensure continuing relevance 

and adequacy. 

o The Parish Council has agreed that these Reserves shall be further classed as either 

Short Term (for use within 3 years) and Medium Term (for use over 3 years); and 

this breakdown is used when reporting to the External Auditor on use of Reserves. 

o The Parish Council holds some Reserves that are Ring Fenced, and can only be 

used for specific projects or assets. This is usually dependent on stipulations 

associated from the source of funding, for example Section 106 funding from new 

housing developments which state their use in the S106 legal agreement. Other funds 

such as CIL (Community Infrastructure Levy) and Community Solar Farm Funding 

have stipulations on use, but usually a wider range of uses.   

o The Parish Council holds some Reserves on behalf of more than one body, for joint 

projects. For example, the Shurnhold Fields Open Space Maintenance Fund is held 

by Melksham Without Parish Council as lead council on this joint project with 

Melksham Town Council. 

 

 

General reserves will lie at one month’s expenditure, with any virement from Ear Marked 

reserves to be made if and when necessary. For clarity, this General Reserve is the carry 

over figure at year end to the next financial year.  

In assessing the adequacy of general reserves, account should be taken of the strategic, 

operational and financial risks facing the Council. The financial risks should be assessed in 

the context of the Council’s overall approach to risk management, its medium term financial 

strategy, and the budget for a particular year. Account should be taken of the key financial 

assumptions underpinning the budget, alongside a consideration of the Parish Council’s 

financial management arrangements.  

The Finance Committee will report on the robustness of, and plans (if any) to utilise or build 

up the Council’s reserves. Drawing on the general reserves to balance the annual budget 

may be viewed as a legitimate short-term option. However, if reserves are to be deployed to 

finance recurrent expenditure this should be made explicit.  

The Finance Committee is also required to report on the specific reserves of the Parish 

Council, outlining the purpose for which each is held, establishing an appropriate level of 

reserve and high lighting any proposed changes during the forthcoming year. 

Governance 

This policy is approved by, and should be regularly monitored by the Finance Committee. 

The Parish Council must approve any changes to this policy. 

 

 

This policy was based on an example by Holt Parish Council which the Melksham Without Parish Council 

Finance Committee considered and recommended on 9th May 2016, approved by Full Council at the Annual 

Council Meeting, 23rd May, 2016. Reviewed by Finance Committee 14th June 2021 and changes recommended 
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and approved at Full Council 28th June 2021. Reviewed by Finance Working Party 10th January 2022- No 

changes made. Reviewed by Finance Committee January 2023 – no changes made.  
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Earmarked Reserves Analysis
For review by Finance Committee on 20th May 24

PROPOSED AS AT 
31 MARCH 2024 COUNCIL RESERVES

COMMITTED 2024/25 
(Refer to "spending 

from reserves" CONTINGENCY
SHORT TERM      
Up to 3 years 

MEDIUM TERM 
CAPITAL 

REPLACEMENT    
Over 3 years

RINGFENCED      
for specific use due 
to legal agreement 

from funding source COMMENTS

£4,400.00 New Hall, Berryfield £0.00 £4,400.00
Council owned asset but leased 
to Mangement Committee

£4,400.00 Shaw Hall £0.00 £4,400.00
Council owned asset but leased 
to Mangement Committee

£40,462.97

B'hillSports Field & Pavilion 
maintenance. LONG TERM 
REPLACEMENT OF 
CAPITAL ITEMS £2,000.00 £8,462.97 £20,000.00 £10,000.00 Capital replacement 

£15,464.17
B'hillSports Field & Pavilion 
maintenance £2,000.00 £13,464.17 Ongoing maintenance

£40,000.00

Replacement Play Area 
Safety Surfacing & 
Equipment LONG TERM 
CAPITAL REPLACEMENT £20,000.00 £20,000.00

All play areas were refurbished  
in 2016 but equipment wasn’t 
replaced. Some equipment is 15-
25 years old now. Keeping a 
watch on wooden equipment at 
Beanacre and Hornchurch 

£10,000.00

Shurnhold Fields (ex George 
Ward Playing Field) project 
CAPITAL £10,000.00

£6,000.00
Recreation & Sports Facility 
Enhancement £6,000.00

New gym equipment at 
Bowerhill Sports Field

£10,850.00 Defibrilator replacement £850.00 £10,000.00

£4,000.00
General Highway & Footpath 
/ Lighting  £4,000.00 To match fund LHFIG requests

£2,006.21 Legal fees £2,006.21

£8,375.67
Community Projects/Match 
Funding £8,375.67 Match fund requests

£13,233.00 Elections £13,233.00 In case of casual vacancy 

£463.34 Contingency - staffing £463.34

£24,376.00

Contingency - replacement / 
renewal of council assets 
(including Wiltshire Council 
assets) and instead of 
insuring low value street 
furniture items    TO BE 
RENAMED STREET 
FURNITURE RESERVE £6,000.00 £8,376.00 £10,000.00

Contigency is for Non insured 
assets and to replace WC 
assets like bus shelters. 
Remainder is for planned 
replacement of council assets

£20,987.68 General Contingency £20,987.68

£59,335.27

CIL (Community 
Infrastructure Levy) 
ringfenced funding £32,800.00 £26,535.27 £59,335.27

Must be used within 5 years, 
some restrictions on use 

£30,529.46

New Reserve: CIL 10% 
SHARING POT WITH MTC 
SO RING FENCED £20,200.00 £10,329.46 £30,529.46

Must be used within 5 years, 
some restrictions on use, must 

be agreed under Heads of 
Terms with Melksham Town 

Council 

£46,796.39
Sandridge Solar Farm 
Community Funding £46,796.39 £46,796.36 Some restrictions on use

£76,101.50

Shurnhold Fields Open 
Space Maintenance 
Contribution RINGFENCED £10,400.00 £3,000.00 £32,000.00 £30,701.50 £76,101.50

Longer than medium term as 
funding is for in perpetuity
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£8,021.00

NEW RESERVE - To show 
SSEN reserve received for 
MCS in Emergency Plan 
mode as RINGFENCED £7,861.00 £160.00 £8,021.00

£425,802.66 £179,045.07 £97,031.36 £109,024.73 £40,701.50
£425,802.66

£220,783.59 Ringfenced 
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Council Tax Factsheet for Town and Parish Councils 
October 2024 
 
 

1. What is the tax base?  

This is the average number of band D equivalent properties within your town/parish.  

2. How the tax base is calculated 

The tax base is produced from the council tax system. This produces a listing of all the 
properties in each town/parish, compiled from the Valuation Office records we receive, 
which is then adjusted to take into account any discounts that are given, for example, single 
occupancy, second homes, homes that are empty or exempt etc.  

The properties are then translated into band D equivalent’s using the required ratios below: 

Band A 6/9    Band B 7/9 

Band C 8/9    Band D 9/9 (1) 

Band E 11/9   Band F 13/9 

Band G 15/9   Band H 18/9 (2) 

Finally, we add on an estimated number of band D equivalents to be built in the year and 
apply a collection rate adjustment. This then gives us the total number of band D equivalent 
properties to use for the tax base.  

3. What is the tax base used for? 

The tax base is used to calculate the band D charge for each town/parish. This is done by 
dividing the total precept requirement by the tax base. This figure will be compared to the 
previous year’s band D charge and published on the Council’s website.  

A common query is when the parish have set their precept at the same monetary value as 
the previous year but find that their charge per band D property has gone up. This will be 
due to the tax base having gone down i.e. the number of properties we can collect from has 
gone reduced. 

AGENDA ITEM 12a - Council Tax Fact sheet Oct 24 79



 
Telephone: 0300 456 0100    Textphone: 01225 712500    Web: www.wiltshire.gov.uk    

 

4. Why might the tax base reduce? 

The tax base could go down due to more properties in that town/parish claiming for 
discounts, most commonly an increase in the number of properties claiming single 
occupancy discount. Other factors include homes being demolished, becoming empty, 
becoming second homes, boundary changes, a change to the collection rate adjustment or 
an increase in the number of people claiming benefits. 

Where significant changes are not understood, Wiltshire Council can provide a summary of 
the movement in a town/parish tax base by comparing last year’s report to this year’s 
report. 

5. When will the draft tax base be issued for 2025/2026? 

This will be sent out by Friday 8th November 2024.         

6. Precept calculator tool 

A simple tool is available on the Wiltshire Council website. It’s a quick and easy tool that 
you can use to: 

• Find out the effect of changing the precept by a certain amount and/or 

• Find out the effect of changing the precept by a certain percentage. 

Please be aware that the tool does not yet contain 2025/2026 data. This will be updated by 
8th November 2024 with your actual taxbase.  An email will be sent out to you to confirm 
when next years taxbase has been entered and is available for use.      

7. Deadline for confirmation of your precept requirement  

The deadline for precept requirements is 20th January 2025.  This is to ensure that all the 
data is available for setting the council tax which is done by the middle of February. Council 
tax cannot be set without precept requirement confirmation from all town/parish councils, 
Police and Fire Authorities and Wiltshire Council. The law requires that a town/parish must 
confirm even when the precept is nil. 

A delay in council tax setting has a massive impact on billing to the public and payment of 
precepts. It is imperative that towns/parish arrange their budget setting meetings 
appropriately so that they can meet the precept requirement deadline.  

8. Payment of precept  

Providing the precept requirement deadlines have been met precepts will be paid as 
follows: 
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Towns/Parishes with a precept under £10k will receive their full precept by 21st April. 

Towns/Parishes with a precept greater than £10k will receive half of their precept by 21st 
April and the other half by the end of September. 

9. How will the precept be paid?  

Payment will be made by BACS directly into the town/parish bank account. Any changes to 
bank account must be notified on headed paper to: 

Wiltshire Council 
Business Services Finance 
PO Box 4385  
Trowbridge, Wiltshire  
BA14 4DS   

Changes can also be made via email to bsaccountspayable@wiltshire.gov.uk from your 
nominated email address.   

10. Updating contact details 

Any changes to contact name, address, telephone number or e-mail address should be 
notified to the following e-mail address. 

committee@wiltshire.gov.uk 

An internal process is in place to ensure the financial system is then also updated. 

11. Who can sign the precept request?  

The precept should be approved at the town/parish council’s appropriate budget setting 
committee and a record kept of the approval. The precept request form should ideally be 
authorised at that meeting by the council’s chair. However, we will also accept the signature 
of the clerk of the council and for 2025/2026 we will also accept an e-mailed submission 
from the contact e-mail address we hold. 

12. Towns with a precept greater than £140,000  

If a town/parish has a precept requirement greater than £140,000 you are required to 
provide a breakdown of expenditure and income to the public. Towns and parishes required 
to do this will be contacted individually with a request to collect this information to be 
published on the council’s website.  
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If your precept requirement is likely to be greater than £140,000 for the first time, please 
contact us on the details below.   

13. Contact details – accountancy 

 Tina Winfield: 01225 718584 or 

Sally Self: 01225 713065 

e-mail: financialplanning@wiltshire.gov.uk 
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From: financial planning
To: Teresa Strange
Subject: Town & Parish Precepts 2025-2026
Date: 08 November 2024 14:46:10

 
 
8 November 2024
 

Accountancy
Wiltshire Council

County Hall
Bythesea Road

Trowbridge
Wiltshire

BA14 8JN
 
 

 
 
Melksham Without Parish Council
clerk@melkshamwithout-pc.gov.uk
 
 
 
Dear Sir/Madam                                             
                                                                          
Town/Parish Precepts 2025/2026
 
I am pleased to provide you with your draft 2025/2026 Tax Base.  Whilst we do not
usually expect the draft figure to change prior to formal approval of the final council tax
base figures, we will notify you if there are any changes following the formal decision on
10th December 2024.      
 
For Wiltshire Council to calculate the total Council Tax for 2025/2026, you are
required to confirm your Precept Requirement for 2025/2026 by completing and
returning the form below by 20 January 2025.  This date is critical to the reports
being prepared by Wiltshire Council to set the Council Tax, and, as always, your co-
operation in meeting the deadline is greatly appreciated.  Please contact us as soon as
possible if you have trouble with making this date.
 
If possible, I would appreciate if your return could be returned electronically, either by
replying to this email and completing the form below or if your form could be scanned
and sent to this email address before the deadline of 20th January 2025. This would be
helpful as we cannot guarantee quick access to paper post.            
 
Here is some more information which we hope will be useful during the precept setting
process 
 

·            The Precept Requirement should be approved at the appropriate budget
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setting committee and a record kept of the approval. The Precept
Requirement form (below) should ideally be authorised at that meeting by
the Council’s Chair.  However, we will also accept the signature of the Clerk
of the Council and also an e-mailed submission from the contact e-mail
address that we hold on record.  Should you wish to send your return by e-
mail, please reply to the e-mail address below, editing the document so that
the Precept Requirement form is returned completed with the amount of
Precept required, the date of the meeting at which this was approved and
the name of the person who is authorising the form.  If you submit your
return via e-mail, there is no requirement to send a hard copy in the post.   

 
·            It is up to the individual Town or Parish Council to decide on the level of

precept it needs and to justify this to their electorate.  Please note when
there is no Precept required a nil return must be submitted.   

 
·            The formula to work out a band D charge will be your Precept Requirement

divided by your Tax Base, and this is the figure that will be shown on the
Council Tax bills. 
 

·            Please remember that freezing the precept at the same monetary value
as the previous year does not necessarily mean that you are freezing
the Council Tax.  This could be because of a change in the Council tax
base.  In other words, the number of properties we can collect from has
changed since last year. If you wish to set the same charge to residents in
2025/2026 as in 2024/2025, you will need to multiply your 2025/2026 tax
base by your 2024/2025 band D charge and precept for that total.  To help
you further a simple tool is available on the Council’s website.  A
separate e-mail will be sent to you with your log-on details and explanations
as to how this can help you shortly. 

 
·            If your Town or Parish has a Precept greater than £140,000, you are required

to provide a breakdown of expenditure and income to the public.  Each Town
or Parish that has set a precept over £140,000 in the past will be sent a
separate return to complete later this week.  If your Town or Parish is likely
to exceed this amount for the first time in 2025/2026, please contact us
(details below).       

 
·            A table showing the comparison of all Town and Parish Council Tax charges

will be published on the Council’s website in advance of the Council Tax
Setting Meeting on 25 February 2025.
 

·            Payment of Precepts greater than £10,000 will be paid to the Town or Parish
in two stages: 50% will be paid on or before 21st April 2025 and the
remaining 50% will be paid on or before 30 September 2025.  Town and
Parish Councils with Precepts under £10,000 will receive the full amount on
or before 21st April 2025.

 
·            All payments will be automated and made by BACS.  If there have been any

changes to the bank account details we hold for you, please contact the
Business Services Accounts Payable Team on headed paper.  This can be
sent via email if preferred by emailing from your nominated email mail
address and attaching your letter.  Please send this to:

 
bsaccountspayable@wiltshire.gov.uk
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If you have any queries, please do not hesitate to contact members of the accountancy
team:
 

          Tina Winfield 01225 718584
 
          Sally Self 01225 713065            

 
e-mail: financialplanning@wiltshire.gov.uk
 
Yours faithfully
 
 

Sally Self
Chief Accountant
 

 

 

Town / Parish Precept Requirement 2025/2026

Melksham Without Parish Council

For information:
The equivalent number of band D properties for

2980.90

is Melksham Without Parish Council tax
base
 
 
Total precept required for 2025/2026  
(To be shown in Council Tax Resolution)

£
 
 
Formula to check what a band D property charge for the year

Your Precept divide by tax base (2980.90) = band D charge per year
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Authorised at a meeting of the …………………… Town/Parish Council held on

the……………………………day of……………………….………………..20……….

Signed……………………. Please print in capitals………………………(Chairman)

Signed ……………………. Please print in capitals……..…………………….(Clerk)

If e-mail submission, please confirm who is authorising this form.
 
……………………………………………………………………………….
Please use your nominated e-mail address to return this form. 
 
clerk@melkshamwithout-pc.gov.uk

Please return this form to:  financialplanning@wiltshire.gov.uk
 
When e-mailing the form back, please remember to first click “reply” to the e-mail, as
this will then allow you to edit this form before it is returned. 
 

--------------------------------------------------------------------

This email originates from Wiltshire Council and any files transmitted with it may contain
confidential information and may be subject to Copyright or Intellectual Property rights. It is
intended solely for the use of the individual or entity to whom they are addressed. If you have
received this email in error please notify the sender and delete the email from your inbox. Any
disclosure, reproduction, dissemination, modification and distribution of the contents of the
email is strictly prohibited. Email content may be monitored by Wiltshire Council to ensure
compliance with its policies and procedures. No contract is intended by this email, and any
personal opinions expressed in this message are those of the sender and should not be taken as
representing views of Wiltshire Council. Please note Wiltshire Council utilises anti-virus
scanning software but does not warrant that any e-mail or attachments are free from viruses or
other defects and accepts no liability for any losses resulting from infected e-mail transmissions.
Receipt of this e-mail does not imply consent to use or provide this e-mail address to any third
party for any purpose. Wiltshire Council will not request the disclosure of personal financial
information by means of e-mail any such request should be confirmed in writing by contacting
Wiltshire Council.
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1. Banking Arrangements 

 
 

1.1 In accordance with the Financial Regulations (para 5.1 - The council's 
banking arrangements, including the bank mandate, shall be made by the 
RFO and approved by the council; banking arrangements may not be 
delegated to a committee. They shall be regularly reviewed for safety and 
efficiency.) the following information summarises the banking arrangements 
of Melksham Without Parish Council: 

 
(i) The payment of income into the Bank shall be undertaken regularly 

(usually weekly) subject to necessity:  
(ii) When a new Council comes into Office, bank mandates will be 

updated within 3 months:  
(iii) A balance sufficient to avoid bank charges being imposed will be 

maintained within the Current Accounts, with a buffer of £5,000 in 
each current account.  

  
(iii)(iv) A instant access account that provides interest is to be maintained 

for cashflow; with the bulk of funds to be invested in the Public 
Sector Deposit Fund (PSDF) with the CCLA (Charities, Churches 
and Local Authorities Investment Management Ltd). 

 
2. Investment Strategy 

 
2.1 Introduction:  

The strategy has been produced and complies with the guidance issued by 
the Secretary of State under Section 15(1) (a) of the Local Government Act 
2003 and being effective from 1st April 2018. 

 
Melksham Without Parish Council acknowledges its responsibility to the 
community and the importance of prudently investing the temporary surplus 
funds held on behalf of the community. 

 
2.2 Objectives:  

The general policy objective for this Council is prudent investment of its 
balances. The Council’s investment priorities are:-  

(i) the security of its reserves 
(ii) the liquidity of its investments 
(iii) the yield obtained from any investment. 

 
The Council will aim to achieve the optimum return on its investments 
commensurate with proper levels of security and liquidity. 

 
2.3 Policy:  

All the Parish Council’s investments will be those offering high security and 
high liquidity. This means that:-  

(i) All investments will be made in sterling and any payments or 
repayments will also be made in sterling.  
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(ii) All investments will be short term investments which will not exceed 
a maximum of twelve months.  

(iii) Before investments have reached their 12-month maturity term and 
it is in the Council’s best intention to continue with the fund by 
having a roll-on investment, a review will take place on the eleventh 
month of every year of the duration of the fund. 
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(iv) Investments will be made in UK banks and building societies and by 
appointing Charities, Churches and Local Authorities Investment 
Management Ltd. (CCLA), for investment of surplus funds into the Public 
Sector Deposit Fund (PSDF).  

(v) The Council will monitor the risk of loss on investments by review of 
credit ratings on a regular basis.  

(vi) The Council will only invest in institutions of high credit quality – based 
on information from credit rating agencies (as defined). 

 
 

For prudent management of its balances, the Parish Council, maintaining 
sufficient levels of security and liquidity, will adopt a policy whereby funds 
which are likely to be surplus for up to three months can be invested in 
short term deposits with one or more of the UK major clearing banks, 
building societies and/or the CCLA. 

 
The Department of Communities and Local Government maintain that 
borrowing of monies purely to invest, or to lend and make a return is 
unlawful and the Parish Council will not engage in such activity. 

 
3. Investment Arrangements 

 
3.1 In accordance with the approved Committee Functions & Terms of 

Reference the Finance Committee will determine investment opportunities. 
 

3.2 Approximately 1 month prior to an investment maturing a report will be 
presented to the Full Council detailing:  

(i) capital expenditure forecast 
(ii) investment opportunities  
(iii) recommendation for subsequent investment including location of 

investment, period and amount. 
 

3.3 Upon an investment maturing the Finance Committee will receive a report 
detailing the investment return. 

 
4. Review 

 
4.1 This policy must be reviewed annually.  
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Date and meeting policy 
reviewed and approved 

Changes made 

Reviewed by Finance Committee 9 
January 2023 approved for 
adoption by Full Council 23 January 
2023 

See minutes for details 

Reviewed by the Finance 
Committee 8th January 2024 
(min.350/23) and approved for 
adoption by Full Council 22nd 
January 2024 (389/23b). 

Amendment to 2.3iii:  
‘All investments will be made in UK 
banks and building societies and by 
appointing Charities, Churches 
and Local Authorities Investment 
Management Ltd. (CCLA), for 
investment of surplus funds into 
the Public 
Sector Deposit Fund (PSDF). AND 
amendment made to 2.3vi to 
include CCLA 

  
  
  
  
  

 
 
Reviewed by the Finance Committee 8th January 2024 and approved by Full 
Council 22nd January 2024. 
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Guidance on the new transparency 
requirements for publishing on  
Contracts Finder

This guidance is aimed at contracting authorities across the public sector.  
It applies to new procurements from the day upon which the Public Contracts 
Regulations 2015 (the Regulations) come into force.

This guidance supplements, but does not replace or supersede, existing transparency guidance or 
codes of practice in central government, the NHS, and local government. This guidance is not statutory.

The guidance underpins Regulations 106, 108, 109, 110, 112 of the Public Contracts Regulations 
2015. It explains the main features of the relevant Regulations, but is not a comprehensive guide to 
the law. You should seek legal advice if you are unsure about the effect of the Regulations. 

For exclusions see below.
1. Introduction
A number of new reforms to make public sector  
procurement more accessible, particularly to smaller  
businesses and voluntary or charitable organisations,  
have now been implemented in the Public Contracts  
Regulations 2015, following consultation in September 
2013.(www.gov.uk/government/consultations/making-pub-
lic-sectorprocurement-more-accessible-to-smes).

These reforms include new transparency obligations on all 
contracting authorities (with a few exceptions listed below,) 
which will mean that new public sector opportunities will 
be available in one place, the Contracts Finder portal. In 
addition contract award information relating to the winning 
contractor will also be available on Contracts Finder.

The Contracts Finder portal has been fully redeveloped 
and will be launched on 26 February 2015 
www.gov.uk/contracts-finder

2. The new requirements
Contracting authorities are required to ensure that any 
new procurement opportunities, above thresholds, are 
published on Contracts Finder (in addition to, or instead 
of any other portal or publications route they may  
currently use). 

Once a contract has been awarded as a result of a 
procurement process, contracting authorities must also 
publish details of who has won the contract, the contract 
value, and for procurements below the EU thresholds, 
indicate whether the winning supplier is a small business 
or voluntary sector organisation.

3. Thresholds for publishing opportunities
The threshold for publishing is £10,000 contract value, 
for Central Government and £25,000 contract value, for 
non Central Government contracting authorities, including 
NHS Trusts. 
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4. Specific requirements for placing contract 
opportunities on Contracts Finder
The requirement to publish a contract opportunity on 
Contracts Finder applies where a contracting authority 
advertises an opportunity, either by issuing an EU Contract  
Notice, or by advertising in another way. The Directive 
requires the majority of above-threshold contract opportunities 
to be advertised on an EU-wide level. Contracting authorities 
may also be required by law or by internal policies to advertise 
below-threshold contract opportunities, or may choose 
to do so. Regulations 106 and 110 do not change these 
rules determining the circumstances in which a contract 
must be advertised. But where a contract is advertised, 
they require that it must be advertised on Contracts Finder 
in addition to any other forms of advertising used.

Where a contracting authority is satisfied it is lawful not to 
advertise an opportunity and chooses not to advertise  
the opportunity at all, the requirement to advertise on 
Contracts Finder does not apply to that contract. This 
may be the case where, for example, a contracting 
authority has a standing order stating that advertising is 
not required for contracts with a value below a certain 
amount, and there is no legal requirement to advertise the 
contract. This means that, for example, if a contracting 
authority is dealing with a procurement worth £40,000;  
its standing orders state that contracts with a value below 
£50,000 need not be advertised; it is satisfied there is no 
legal requirement to advertise, and it does not voluntarily 
advertise the procurement, then there is no requirement 
to advertise the procurement on Contracts Finder.

If the opportunity appears on other portals or sites, for 
example a local portal or the TED portal, the information 
must also be published on Contracts Finder within 24 
hours of the time when it is first advertised. For contracts 
advertised on TED, the information must be published 
on Contracts Finder within 24 hours of the time when 
the contracting authority becomes entitled to publish the 
notice at national level.

Where a contracting authority has an existing electronic 
link between their own portal and Contracts Finder, which 
means that the opportunities (or information contained 
within) are automatically published on Contracts Finder, 
this link will normally be sufficient to comply with these 
new requirements, as long as the advertisement contains 
the minimum data requirements listed in para 5. The  
contracting authority remains responsible for ensuring  
that this is the case.

For below-EU threshold contracts, the requirement to 
publish does not apply where a contracting authority is 
making an opportunity known to a closed group of  
suppliers who have already been selected onto a  
Framework Agreement or Dynamic Purchasing System. 
However the requirement does apply when the  
contracting authority is in the process of establishing  
a new Framework Agreement or Dynamic Purchasing 
System.

5. Minimum data requirements for publication
Procurement opportunities

The following information must be published as a minimum 
however contracting authorities are advised to consult the 
Regulations to ensure that all the necessary requirements 
have been met.

Procurements above EU thresholds
I.   The time by which any interested supplier must 

respond if it wishes to be considered; 

II. How and to whom an interested supplier is to 
respond, with appropriate contact details; and,

III. Any other requirements for participating in the 
procurement, (e.g. suitability requirements or  
explanatory information); 

 Procurements below EU thresholds
I.  The time by which any interested supplier must 

respond if it wishes to be considered. This period 
must be sufficient to enable interested suppliers to 
respond to the opportunity and proportionate to the 
value of the procurement.  (Where the contracting 
authority is seeking a tender response, it is 
recommended that the minimum time required to 
submit a tender response is 10 working days.) 

II. How and to whom an interested supplier is to 
respond, with appropriate contact details etc; and,

III. Any other requirements for participating in the 
procurement. (e.g. suitability requirements or  
explanatory information.)

It is recommended that contracting authorities, where 
appropriate, record the relevant information in the fields 
which are prompted by the system when they log on as 
buyers, however they may also choose to upload  
documents containing the required information.

For all opportunities either above or below EU thresholds, 
please refer to the regulations to determine the  
appropriate requirements for making procurement  
documents freely available and accessible.
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Contract award
Once a contract has been awarded contracting authorities 
are required to publish at least the following information on 
Contracts Finder. It is recommended that this information is 
published in the Award Details section.

I.  the full company name of the winning contractor;

II.  the date on which the contract was entered into;

III.  the total value of the contract in pounds sterling; and,

IV.  an indication of whether the contractor is an Small or 
Medium-sized Enterprise (SME) or a Voluntary  
Community and Social Enterprise (VCSE) (this  
information is only required for below EU threshold 
procurements, see below for definitions).

This information should also be published in relation to 
contracts awarded as a result of a Framework Agreement  
(e.g. as a result of a mini competition).

The information must be published within a reasonable 
time. It is recommended that the information be  
published no later than 90 calendar days after the  
contract award date. Where a Contract Award Notice is 
published on TED, the contracting authority should not 
publish the notice in Contracts Finder before the time 
when they are entitled to publish the notice at national 
level in accordance with Regulation 52 of the PCRs.

There are some exceptions to this requirement, and a 
contracting authority may withhold contract award  
information from publication where its release:

�  would impede law enforcement or would otherwise be 
contrary to the public interest;

�  would prejudice the legitimate commercial interests of 
a particular supplier; or

�  might prejudice fair competition between suppliers.

Legal advice should be sought in determining whether any 
information may be withheld.

6. Definitions
‘SME’ means an enterprise falling within the category of 
micro, small and medium-sized enterprises defined by the 
European Commission Recommendation of 6 May 2003 
concerning the definition of micro, small and medium-
sized enterprises; and

‘VCSE’ means a non-governmental organisation that is 
value-driven and which principally reinvests its surpluses 
to further social, environmental or cultural objectives.

7. Exemptions
�  Contracting authorities carrying out devolved or 

mainly devolved functions in Scotland, Wales and 
Northern Ireland;

� The procurement of health care services for the 
purposes of the NHS within the meaning and scope 
of the National Health Service (Procurement, Patient 
Choice and Competition) (No. 2) Regulations 2013(b);

� Maintained Schools and Academies are exempt from 
Contracts Finder obligations.

4277-15 (Mar 15)

Norwich 
Rosebery Court 
St Andrews Business Park 
Norwich NR7 0HS

Newport Room 2Y92 
Concept House 
Cardiff Road 
Newport NP10 8QQ

Liverpool 9th Floor
Capital Building 
Old Hall Street 
Liverpool L3 9PP

London 
Aviation House  
125 Kingsway 
London WC2B 6SE

For further information
Please contact the Crown Commercial Service Help Desk on 

T: 0345 410 2222   E: info@ccs.gsi.gov.uk
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